ITPUHATO: YTBEPXJIEHO:

Ha [lemarornyeckom coBete HupekTop
(HanMeHOBaHHKE 001I€00Pa30BATEIFHON OPraHM3aLHHI) (HanMeHOBaHKE 001Ie00pa30BaTEILHON OpPraHU3aINN)
[TpoTtoko Ne oT . 202 _r. / /
MOAIUCH paciidpoBKa MOAMHUCH
Ipencenarens / / ITpukaz Ne oT . 202 1.
MO JMUCHh pacim(ppoBKa IOIIUCH —
IHoJi0:xkeHue

0 MIKO0JbHOM 0H0JMOTEeYHOM QOHIe Y1eOHUKOB, NOpsAaAKe ero GopMHUpPOBaHMS,
yueTa, HCI0JIb30BAaHUA M 00eCcIieYeHUsI COXPAHHOCTH

1. O6uue nosoxkeHUst

1.1. Jannoe Ilonoxenue pazpadbotaHo B cooTBETCTBUH ¢ DenepayibHbIM 3akoHOM Ne 273-D3 ot
29.12.2012 «O06 obpazoBanuu B Poccuiickoit @enepanum» ¢ n3MeHeHUsIMH Ha 16 anpenas 2022
roga, @3 ot 29.12.94 Ne 78-03 «O OubnuoreyHom jene» B peaakuuu ot 11 mions 2021 r.,
[Ipukazom MunucrtepcrBa KyabTypsl Poccuiickoit @enepanuu ot 8 okTsi0ps 2012 roga N 1077
«O06 ytBepxkaenun [lopsaka yuera JOKYMEHTOB, BXOSIIUX B COCTaB OMOTMOTEYHOrO (OHIA» C
n3MeHeHusMu Ha 2 ¢espans 2017 roga, ITucekmom MunucrepcTBa 00pa3oBaHusl U HayKH
Poccuiickoit @eneparuu ot 08.12.2011r. Ne MJI-1634/03 «O06 wucnonb3oBaHUUd y4eOHHKOB B
o0Opa3oBaTebHOM IIpOlEcce», a Takke YCTaBoM 0OOpa3oBaTeIbHOM OpraHM3alu U JIpYTUMH
HOPMAaTUBHBIMH  TPaBOBBIMH  akTamu  Poccuiickoit ~ ®Denepanuu, periaMeHTHPYIOUTIMH
NeSITeIbHOCTh OpraHu3alui, OCYIECTBISIONINX 00pa30BaTeNbHYIO 1€ATEIbHOCTD.

1.2. Hacrosimee Ilonoxxenue o mkoapHOM OuOIHoTeuHoM ¢douae (nanee — IlomoxeHue)
orpezenseT NopsAoK ydyera oubnroredHoro GoHa U MeXaHu3M (POpMHUPOBAHUSI, COXPAHHOCTH U
MPEIOCTaBIEHUs B TMOJb30BaHUE YYEOHUKOB, YYEOHBIX MMOCOOWH, Y4eOHO-METOAMYECKUX
MaTepuaioB OOyYarOIIMMCSl 00pa30BaTEbHON OpraHU3alMK (J1ajee — IIIKOJIa), OCBAaWBAIOIIUM
OCHOBHBIE 0Opa3oBaTellbHbIE TMPOrpaMMbI B Tpelnenax (QeaepalbHbIX TOCYIapCTBEHHBIX
o0pa3oBaTeNbHbIX CTAHIAPTOB, a TAaK)Ke 3aKperisieT OTBETCTBEHHOCTh BCEX YYAaCTHHKOB
00pa3oBaTeNbHON JAEATEIBHOCTH.

1.3. ITonsTus, ucnons3yemsie B [lonoxennn:

Yueonuxk — yuebHoe uznanue, cojepikaiiee CHCTEMaTHYECKOE U3JI0KEHNE YUeOHOM AUCIUIITUHBI,
COOTBETCTBYIOIIEE yueOHOM mporpamMmme U 0pUIMAIIBHO YTBEPKACHHOE B KaUeCTBE JaHHOTO BUJA.
MoskeT ObITh MPECTaBIICH B IEYATHOW U AJIEKTPOHHOU dopMe.

Yueonoe nocobue — yuyebHOe wu3maHWE, OMONHSIONIEE WM 3aMEHSIONIEe YaCTUYHO, WIIH
MOJIHOCTHIO Y4eOHUK, OHUITHAILHO YTBEPKIESHHOE B KAUYECTBE IAHHOTO BHU/IA.
Pabouasa mempadb — yueOHOEe TOCOOME, HWMEIIIEe OCOOBIM JUIAKTHYECKUM amnmapar,

CIOCOOCTBYIOIINUNA CaMOCTOSITEIFHOM paboTe 00yJaromerocst HaJi OCBOEHWEM y4eOHOTo MpeaMeTa.
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Yueono-memoouueckue mamepuanst — COBOKYITHOCTh MATE€pPHAJOB, B IIOJIHOM 0OBeMe
00ecreunBaOIIUX MPEMOAaBaHNe TaHHON AMCIUIUINHBI (aTJIachl, KOHTYPHBIE KapThl, TOYPOYHOE
IUTAHUPOBAHKE, CPEICTBA KOHTPOJIS 3HAHUH, CIPaBOYHBIC M3/aHus, pabodne MPOrpaMMBbl U T.11.).
Cpeocmea o0yyenusa u e6ocnumanua — Jpyrue HWCTOYHMKH y4yeOHOW HMHpOpManuw,
MPEOCTaBIIIEMbIC 00YYAIOIIUMCS B X0JIe 00pa30BaTEIbHOMN IEATSILHOCTH.

1.4. Uenbto nactosmiero IlomokeHust SBISETCS CO3JAaHHE YCIOBHHA JUIS MaKCUMAJIbHOTO
oOecriedeHUsT y4eOHOH JIMTEpaTypold OOYYarOUIMXCS IIKOJIbI, TOBBINICHHE OTBETCTBEHHOCTH
MEIarOrMYECKOr0 KOJUICKTHBA M CEMbH 32 MPAaBMUIIbHOE, PAlMOHAIBHOE MCIIOIb30BaHUE IITKOJIBHBIX
Y4eOHHMKOB, OpraHM3anus paboThl cpeau OOYYaloUIMXCS W HMX POJHUTENCH IO BOCIHTAHUIO
OCO3HAHHOTO, OEPEKHOTO OTHOIICHUS K YUYCOHUKY.

1.5. Yuer nmoxymeHToB OHOMMOTEUYHOTO (hOHIA SBISICTCS OCHOBOM OTYETHOCTH W TUIAHMPOBAHUS
JeSTEIbHOCTH OMOIMOTEKH, CITIOCOOCTBYET 00ECTIEYCHUIO €0 COXPAHHOCTH.

2. ®opmupoBanue GoHIa YHeOHMKOB H NMOPSI0K yueTa (poHAa yueOHOI IuTepaTypsbl
2.1. KommiekToBanue yue6HOro hoHaa OMOIMOTEKH IIIKOJIBI TPOUCXOAUT HA OCHOBE €XKET0THO
yTBepkIaeMbix DenepanbHbIX NepeyHell yueOHUKOB, PEKOMEHIOBAHHBIX K HCIIOJIb30BAHHUIO TIPU
peanu3aly  UMEIIUX TOCYAAPCTBEHHYIO aKKpEAMTALMI0 00pa30BaTENbHBIX IMPOrpaMm
HAYaJIbHOTO OOIIero, OCHOBHOTO OOImIero, cpexHero oOmero oOpa3oBaHUs, NepedHei
OpraHu3alii, OCYIIECTBISIIOIMX BBIIYCK YYEOHBIX IOCOOMH, KOTOpbIE JOMYCKalTCs K
MCTIOJIB30BAHUIO MIPH peATU3al HMEIONINX FOCYJApPCTBEHHYIO aKKPEAUTAII0 00pa30BaTeIbHBIX
nporpamMm. ExxeronHo yTBepxaaeTcs nepeueHb y4eOHMKOB U yueOHbIX TocoOuil 00pazoBaTeabHON
OpTaHU3aIIH.
2.2.  OOpa3zoBarenbHas OpraHu3alsl CaMOCTOSITEIbHA B BEIOOPE U OIIPEIeIEHUU:
¢ KOMIUIEKTa Y4YEOHUKOB, Y4YEOHBIX MOCOOMH, Y4eOHO-METOAMYECKHX MAaTEepHAJIOB,
o0ecreynBaroIuX MpernoiaBaHie yueOHOro npeaMera, Kypea, JUCHUIUIMHBL (MOIYIIs);
* CcpeAcTB OOy4YeHHMs M BOCHUTAaHUA. BbIOOp cpencTB o0OydeHHS W BOCIIHTAHUS
ornpenensercs crneuudukoi conepxanusd U (GOpMON OpraHu3zanuu 00pa30BaTEIbLHOM
JESITeTbHOCTH.
2.3. llomonnenue yudeOHoro QoHga oOecmednBaeTcs 3a CuUeT CpeAcTB (hemepaabHOTO,
PErHOHAIBHOIO, MyHHIMNanbHOro OromkeroB (cT.35, mn.2 denepanpHoro 3akoHa «OO0
obpazoBanuu B Poccuiickoii ~®epepauun»); HUHBIX HUCTOYHHMKOB, HE  3alpelieHHbIX
3akoHoAarenbcTBOM P®, B T.4u. 0€3BO3ME3IHOTr0 MOXEPTBOBAHUS (U3MUECKUMU W/WIH
IOPUINYECKUMU JIULAMH.
2.4. B memsax obecnieueHus] 00ydarOMMXCsl YIeOHHKaMH, Y4€OHBIMU TTOCOOHMSIMH IIIKOJIA MOKET
B3aMMOJIEHCTBOBATh € JIPYTMMHU 00111e00pa30BaTeNbHBIMU OpraHU3allusiIMU paiioHa, YTpaBieHUeM
oOpazoBaHus.
2.5. HenocpencTBeHHOE pPyKOBOJICTBO M KOHTPOJb PabOThI MO CO3/aHUIO U CBOEBPEMEHHOMY
MOTIOJHEHUIO  OMOMMOTEYHOro (OHJA LIKOJIBHBIX YYEOHHMKOB OCYIIECTBISIET JTUPEKTOP
00pa3oBaTeNbHON OpraHU3aIH.
2.6. JlomyckaeTcsi HCIIONB30BaHHE y4eOHO-METOJUYECKUX KOMIUIEKTOB, BXOJSIIAX B
@enepanbHblii  MepeyeHb Y4eOHMKOB, COIVIAaCOBaHHBIX Ha Ilemarorndyeckom coBeTe |
YTBEPKIICHHBIX MTPUKA30M TUPEKTOPA MIKOJBI.
2.7. s >ddexTUBHON OpraHu3alui 00pa30BaTeNbHON JESATEIbHOCTH HMCIONB3yeTCs y4eOHO-
METOJAMYECKOE 00eCTieYeHUE U3 OJTHON MTPEAMETHO-METOANIECKON JIMHUH.
2.8.  Ilpouecc paboTsl o ¢popmMupoBaHuio GoHma yueOHOM TuTepaTyphbl BKIIOYALT CIEAYIOIIHNE
STAIbL:
e paboTa Temarorm4eckoro KojulektTuBa ¢ DenepaiabHBIM IEpeYHEM  yUeOHHUKOB,
PEKOMEHI0BAaHHBIX (JIOMYIIEHHBIX) K HCIOJIb30BAHUIO B 00pa30BaTEIbHBIX OpPraHU3alUsX;
® [IOArOTOBKA CMHCKA Y4EOHUKOB, IUIAHUPYEMBIX K UCTIOIb30BAHUIO B HOBOM YUE€OHOM rOJy;
e [perocTaBieHUE cHHUcKa Yy4yeOHMKOB IlemarornyeckoMy coBeTYy Ha COIJVIACOBAHUE U
YTBEPXKJICHHE;



® JMarHOCTUKAa YpPOBHA OOECHEYEeHHOCTH OOydJarommxcss Yy4yeOHOW JHuTepaTypoil Ha
CIICAYIONINHA y4eOHBIH TOJ B COOTBETCTBUU C KOHTHMHI'CHTOM OOYYalOIIMXCsl, COCTABJICHUE
NEePCHEKTUBHOIO IJIaHa KOMIUIEKTOBaHUs yuyeOHOro (hoH/a;
e odopMiIeHHE 3aKa3a yYeOHUKOB M yUEOHBIX IOCOOMH B COOTBETCTBHM C YTBEPXKIECHHBIM
CIMCKOM YYeOHMKOB U INIAHOM KOMILJICKTOBAHUS,
® T[IPOBEJCHME AYKIIMOHA M 3aKIIOUYEHHE JOTOBOpAa C IMOCTABIIMKOM O 3aKyNKe Yy4eOHOMH
JUTEpaTyphl,
® [IpHEM U Y4eT BHOBb IIOCTYNHUBIICH yueOHOH JTUTEpaTyphl B OMOIMOTEKY.
2.9. buGnuoreynsiii GoHA MIKOIBHBIX YUYEOHHKOB YYHTHIBACTCS M XPAHUTCS OTAEIBHO OT
OCHOBHOTO (hOH/Ia MMKOJHLHON OMOIHOTEKH.
2.10. K oubnuomeunomy ondy yueonou numepamypot (yaeOHOMYy QOHIY) OTHOCSTCS
y4eOHHKH, yueOHbIe TTOcOOus, opdorpaduueckue caoBapu, MaTEMaTHIECKUE TAOJIUIIBI, COOPHUKHU
yIpaKHEHUH ¥ 33134, TPAKTUKYMbI, KHUTU JUIS YTCHUS, XPECTOMATHH, paboune TeTpajau, aTiiachl,
KOHTYPHbIE€ KapThl B II€YaTHOM M D3JEKTPOHHOM BHUJE, COJIEpKaHME KOTOPBIX OTBEYAET
TpeOOBaHUSIM roCyJJapCTBEHHBIX 00pa3oBaTeNbHBIX CTaHJapTOB, 00ecreYnBarOIINX
IIPEEMCTBEHHOCTb H3YYEHHUS JAUCUUIUIMH M CHUCTEeMaTU3UPOBAaHHBIX 110 00pa3oBaTeIbHBIM
o0acTsIM.
2.11. JloxkymeHTbI, BKItouaemble B (QoHJ OMOIMOTEKH, MapkupyroTcs. [Ipu 3ToM MOryT OBITH
WCIIOJIB30BAHBI IITEMIIETH, KHIDKHBIC 3HAKH, MHIMBHyaJbHbIC IITPUXOBBIC KOJBI, IPYTHE BHJIBI
MapKHPOBKH.
2.12. JloKkyMEHTHI TIOCTYHAlOT B OWMONHMOTEKY W BKIIOYAIOTCS B OWONMOTEYHBIH (OHI B
pe3yibTaTe IOCTaBKU 00s3aTEIbHOIO 3K3EMIUIIPA, MOKYNKH (IIOJMUCKH, OOMEHa, IapeHMs,
MOKEPTBOBAHMSA, KONHPOBAHUS  OpUTHHAIOB W3  (¢oHma Oubmmorekn).  J{OKyMEHTHI,
MOJITOTOBJICHHbIE K IpuUeMy B OuOIMOTEUHbI (DOHI, MOABEPraroTCs MEPBHUUHONW 00paboTKe U
WH/IUBUYTBHOMY YUETY.
2.13. JlokyMeHTbl MPUHUMAIOTCS MO TMEPBUYHBIM YYETHBIM JOKYMEHTaM (HakIagHas, akT),
BKJIFOYAIOIIUM CIIACOK ITOCTYIUICHHUH.
2.14. TlpueM IOKYMEHTOB, IOCTYMAKOIUX B OuOIMOTEKy Oe3 NEepBHUYHBIX JOKYMEHTOB Ha
0e3B03Me3/THOM OCHOBE (00s3aTeNbHBIE SK3EMIUISIPBI, JEMO3UTHBIE SK3EMIUISIPhI MEKyHApPOIHBIX
opraHuzainuii, 0e3BOo3Me3/Hble MOCTYIUICHUS W3 HEU3BECTHBIX W AHOHUMHBIX HCTOYHHKOB),
oopmIsieTcst akTOM 0 IpreMe TOKYMEHTOB.
2.15. Ilpuem OKYMEHTOB, MOCTYyHAIOIUX B OMOIMOTEKY OT IOPUINYECKOT0, (PU3NYECKOTo JIUIA
B BHUJIC JIapa ¢ YKa3aHUEM €r0 Ha3HAYEHUS JIJIsl MOMOJIHEHHS OMOIMoTeuHOoro PoHIa, 0hOopMIIIETCS
JIOTOBOPOM MOXKEPTBOBaHMS B COOTBETCTBHHU C ['paknaHckuM KoaekcoMm Poccuiickoit @enepanuun
(ct. 574, 582).
2.16. IlpueM NIOKYMEHTOB OT 4YMTaTeNell B3aMeH YTEPSHHBIX M NPU3HAHHBIX PABHOLICHHBIMU
yTpadueHHBIM, oOdopMisieTcss akToM O TpuéMe JTOKYMEHTOB B3aMEH YTEpsSHHbIX. B  akre
yKa3plBaeTcsi  (GaMuiMs, WHULIMAIBl 4YWUTaTens, CBeAeHHs 00  yTEepsHHbIX HU3JaHMAX
(perucTpallmoHHBI HOMEp, KpaTkoe Oubauorpaduyueckoe ONMMcaHue M3JaHus, 1I€HA) CBEICHHS O
MPUHATBIX U3/1aHUAX (KpaTKkoe Oubarorpaduueckoe onucaHue U3JlaHusl, 1eHa), MOANNUCH YUTaTeNs
Y IPUHUMAIOIIEH CTOPOHBI.
2.17. VYuér 6ubnuoreyHoro ¢oHga yuyeOHOH JNUTEpaTypbl OTpakaeT IMOCTYIUICHHE, BHIOBITHE,
o0mryro BennuyuHy (OHAA YYSOHHKOB, W CIIY’)KAT OCHOBOM €ro MpPaBWIIBHOTO (OPMHPOBAHUS,
LIEJIEBOT'O UCIIOJIb30BAHUS U COXPAHHOCTH, OCYILECTBICHHUS KOHTPOJIS 32 HAJTMYUEM U JBH)KEHUEM
y4eOHUKOB.
2.18. IIponecc yuera OubnmoreyHoro ¢oHga Y4eOHHKOB BKJIIOYACT: MPHUEM, LITEMIICIEBaHUE,
PETUCTpAINIO TTOCTYIUICHHS, PACTIPEICTICHNUS 110 KJIacCaM, BBIOBITHS, a TaK)Ke MOABEICHHE UTOTOB
JBYOKEHUS (POH/IA U €T0 IPOBEPKY.
2.19. Bce onepanuu 1o y4eTy MPOW3BOASTCS 3aBEAYIOIIMM OWOIMOTEKOH, CTOMMOCTHBIN ydYeT
BezieTcst Oyxranrtepueil, obciyxuBaromeil mkony. VHBeHTapu3ams ydeOHOro ¢GoHaa U CBepKa
JTAHHBIX OMOJMOTEKH U OyXTaITepUN MPOBOJIUTCS €KETOJTHO.
2.20.  Yuer y4eOHOMI TUTEpaTypbl OCYIIECTBIISETCS TPYNIIOBBIM clIocoOOM U Benetcs B «KHuure



cymmapsoro ydera» (naiee - KCY) u (unm) snexrponHoM Buge. KCVY y4eOHHMKOB XpaHUTCS B
O6ubIMOTEKE TOCTOSIHHO.
2.21. KCY cocrout U3 Tpex yacTeu:
Yacte 1. [Mocrymnenne B (Goua. B 3Ty yacTh 3ammchiBaeTcs 00IIee KOJIMYECTBO IMOCTYIHBIIUX
y4eOHUKOB U HUX CTOMMOCTb C OOsI3aTEJIbHBIM YKa3aHHEM HOMEpa M JaThl COMPOBOIUTEIBHOTO
nokymenTta. Homep 3anucu exeroano HaunHaeTcsi ¢ Ne 1 1 uaér no nopsiky nocTyIieHU .
Yacte 2. BpiObiTe u3 ¢onHma. B 3Tolf yacTu 3amuchiBalOTCd HOMEpa aKTOB Ha CIHCAHHE
yu4eOHUKOB C yKa3aHUEM JaThl YTBEPKICHHS aKTa M OOILIETr0 KOJIMYECTBA CIHCAHHBIX YUSOHHKOB
Ha o0mryto cymmy. Hymepaiius 3anuceil o BRIOBIBIINX MU3AaHUSX U3 TOA B FOJI POAOKAETCS.
Yacte 3. Utorm ydera aBmkeHHs (OHIOB. B TpeTheil 4acTH 3amMCHIBAIOTCS UTOTH JBIIKCHHS
(dhoHa yUeOHUKOB:
+ o01Iee KOJIMYEeCTBO MOCTYNUBIINX Y4eOHUKOB 32 TEKYIIUH roJl, HA CYMMY;
+ 0011ee KOJIMYECTBO BBIOBIBIINX YUEOHUKOB 3a TEKYIIUI roj1, Ha CyMMY;
« ofmiee KOJMYECTBO Y4YEOHHKOB, COCTOSIIMX Ha ydeTe Ha | sSHBaps MOCIEAYIOLIETO
roja, Ha CyMMy.
2.21. VapuBuayaneHBId (TPYNIIOBOM) y4YeT Y4YeOHHKOB OCYIIECTBIISIETCS B KapTOTEKE ydeTa
y4eOHMKOB Ha KaTaJIOKHBIX KapTOYKax CTaHAapTHOro pasmepa. Ha kapTouke ykaszbIBaeTCs
pEerucTpallMoOHHBI HOMep, Oubinorpaduyeckoe omnucaHue y4yeOHMKA, CBEJCHHUS O KOJIMYECTBE
MOCTYNUBLINX Y4eOHUKOB C YKa3aHUEM IIeHbl. [Ipy HEOIHOKpPATHOM MOCTYIUIEHWH yueOHHKa, HE
UMEIOIIEM OTJIMYMHA, KPOME Trojia M3/JaHus M LEHBI, BCE IMOCTYIUICHHS 3aHOCITCS Ha CIHHYIO
kapTouky. Ecnu e B yueOHUKE BHECEHBI JIOMOJIHEHUS U U3MEHEHHUS, TO Ha HeTrO 3aBOJAUTCS HOBas
kapTouka. KapTouku paccTaBisiloTCs B yUETHYIO KapTOTEKY IO KjlaccaM, a BHYTPH KJIACCOB — I10
npenmMeram. [locne cimcanust BcexX yueOHUKOB KapTOUKU U3BIMAIOTCS U3 KAPTOTEKHU.
2.22. Y4eTHble KAapTOYKH YYEOHHKOB pETUCTPUpPYIOTCS B «OKypHaje peructpanuy ydeTHBIX
KapTouek 0mbmuoreyHoro (hoHAa IMIKONbHBIX YUeOHUKOBY», KOTOPBIM BeleTcsl Mo o0pasily: HoMep
0 MOPSAKY, Ha3BaHHE, Kiacc, Ne akTa BBIOBITHSI KAPTOUKH.
2.23. Ydery mojjexaT BCe BHIbl y4YeOHMKOB W y4eOHBIX mocoOuii. PabGoume TteTpanu,
IUIAKTHYECKUE MaTepHhalibl, TaOJHIbI, TPOMUCH, KOHTYPHBIE KapTbl, aTIachl SBIISIOTCS
JOKYMEHTaMH BPEMEHHOTo xapakrtepa. Mx yder mpousBoautcs B «TeTpaau ydera JTIOKYMEHTOB
BPEMEHHOTO XapaKTepay.
2.24. Ha npuHATBHIX MEPBUYHBIX YYETHBIX JTOKYMEHTaX NMPOU3BOAMTCS 3alUCh, MTOITBEPKAAOLIAs,
YTO TMOCTYNHBIIME AOKYMEHTBI IPUHSATHI B OMOIMOTEUHBIH (POHA Kak B 0OBEKT 0CO0O0 LEHHOTO
IBMKUMOTO umyniectsa (nanee - OLJIN) unu kak B 00bEKT HHOTO IBUKMMOTO UMYIIECTBA.
2.25. IlepBu4HbIE y4YeTHBIE TOKYMEHTBHI, MOATBEpKIAOMNE (HaKT MOCTYIUICHHS, MEPEIaroTcs B
OyXraJTepuIo AJs BKIIOUEHHs B yueT OubanoTedHoro (hoHa.
2.26. ExexBapTaibHO, pu ycinoBuM usmeHenus coctasa OLIJIU, cBenenus o0 oOiiemM KonyecTse
U CTOMMOCTH JJOKYMEHTOB, BKJIIOUEHHBIX B COCTaB OMOIMOTEYHOro (OHIA, KaK OOBEKT 0c000
LIEHHOTO JIBUYKUMOTO UMYILIECTBA, MEPEA0OTCS YUPEIUTEIIO.
2.27. B3aMmeH yTepsSHHBIX WM HUCIHOPUEHHBIX YYEOHMKOB TNPUHUMAIOTCA JpyTrue KHUTH,
HEOOXO/MMBIC TIKOJIEe. YUEeOHHWKH, YTepPsHHbIE W MPHUHATHIE B3aMeH, YUHUThIBaloTCs B «TeTpamm
yueTa KHUT U JAPYTUX JOKYMEHTOB, IPUHATHIX OT YUTATENEH B3aMEH YTEPSHHBIXY.
2.28. Yd4er BKJIIOYACT PETHUCTPAIMIO TOCTYIJICHHUS JOKYMEHTOB B OWMOMMOTEYHBIH (OHI, WX
BBIOBITHS U3 (DOHIA, UTOTOBBIC TaHHBIE O BeNIUYMHE (00BeMe) Bcero 6nbmmoreyHoro GoHIa U €T0
M0/Ipa3JesioB, CTOUMOCTb (hoHAA.
2.29. OcHoBHBIE TPeOOBaHHUS, IPEIBABISEMbIC K YUETy OUOINOTEUHOTO QoHA:
s TIOJHOTA M JOCTOBEPHOCTH YUETHOIH MH(MOpMAIIHH;
*  OIEpaTUBHOCTH;
. JTOKYMEHTHPOBaHHOE O(POpPMIICHHE KaKIOTO MOCTYIUICHHUSI B (DOH M KaKIOTO BBIOBITHS
u3 pouma;
*  COBMECTHMOCTh TpHEMOB # (OpM ydeTa, WX HAJCKHOCTh TIPU MapaUICITHHOM
UCIIOJIb30BaHUM TPATUIIMOHHON M aBTOMAaTU3UPOBAHHOM TEXHOJIOTUH y4eTa;




*  COOTBETCTBHE HOMEHKJIATYpHl TOKa3arejei ydera (pOHAa aHAJIOTUYHBIM ITOKA3aTeIsIM
rOCyIapCTBEHHOW OMOTMOTEYHON CTATHCTUKH.

3. [Mopsinok BbIIAYU U BO3BPATa Y4eOHUKOB
3.1. Tlopsimok mosib30BaHUs y4eOHOUM JuTeparypoi ompenensercs Ilomoxkenrnem o OMOIMOTEKE,
[TpaBunamu noabp3oBanus 6uOIMOTEKOH U JaHHBIM [lonoxeHneM.
3.2. K oOyuarommmcs, oCBauBaIOLIUM OCHOBHBIE 00pa3oBaTelIbHBIE MPOTrpamMMbl B Ipeenax
(benepanbHBIX TOCYIAPCTBEHHBIX 00Pa30BaTEIbHBIX CTAHAAPTOB, OTHOCSATCS:

« oOyyaromuecs, OCBalBaloIIKe MPOrpaMMy HauaabHOTO 001ero o0Opa3oBaHus;

«  0o0ydJarommecs, OCBaMBAIOIIKE IPOTPAMMY OCHOBHOT'O 00IIIEro 00pa3oBaHMs;

« oOyyaromuecs, OCBaMBAaIOIIKE IPOTrPaMMy CpeAHEro oo1ero oopa3oBaHusl.
3.3. Illkoma OecruiatTHO oOecneunBaeT OOydYaIOUIMXCS Y4YeOHWKaMHu, Y4EeOHBIMH M y4eOHO-
METOJIMYECKUMH TOCOOMSIMH B COOTBETCTBMM C (peiepalibHbIM IEepeyHeM Y4eOHMKOB,
PEKOMEHOBAaHHBIX (JOMYIIEHHBIX) K MCIOJIb30BAaHHUIO TIPU peaTu3aliii UMEIOUINX aKKPEAUTAIIIO
o0pa3oBaTeNbHBIX MPOTPaMM HAYalbHOTO OOIIEro, OCHOBHOIO OOIIEro, CPEeJHEro oOIlero
oOpazoBaHus B Tmpenenax (QeaepanbHbIX TOCYIApCTBEHHBIX OOpa30BaTENbHBIX CTaHIAPTOB.
Obecrieyenrie 00y4YaIOIIMXCS YKa3aHHBIMU M3/IaHUSMU OCYIIECTBISETCS 3a CYeT U3JaHUi,
uMerommxcs B (GoHAC MKOIBHONH OMOMMOTEKH. BUONMMOTEYHBINH (OHJ €XKEroJHO IMOMOJHISTCS
HEO0OXOTUMBIMU Y4eOHUKAMH, Y4EOHBIMHU U Y4€OHO-METOINYECKUMU TTOCOOUSIMH.
3.4. YyeOHas nuTepaTypa HCIIONB3yeTCs HE MEHee 5 JIeT, HO MpH cooTBeTcTBHH DexepanbHOMY
cTrannapty u DenepalbHOMY IMEPEUHI0 YUeOHUKOB MOXKET HCHOJb30BaThecs A0 10 ser (mucpmo
MunucrepctBa o0pazoBanus u Hayku PD ot 08.12.2011r. Ne M/-1634/03).
3.5. VYuebHuku, ydeOHble MMOCOOMS U Y4eOHO-METOJUYECKHE MaTepHallbl, HEOOXOJIUMBbIe
oOyJaromuMcsi Ui OCBOEHHS Y4YeOHBIX MpPEIMETOB, KypCOB, IUCIMIUIMH 3a NpeAeamMH
denepanbHBIX TOCYAAPCTBEHHBIX OOpa30BaTENIbHBIX CTAHJAPTOB, POJAUTENH  (3aKOHHBIC
MPEJCTABUTENN ) IPHOOPETAIOT CAMOCTOSATEIBHO.
3.6. JleTsM-uHBaNMIaM U JIETSM C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMH 3/I0POBBSI, 00y4aIOIIUMCS Ha
JIOMy TI0 OCHOBHBIM 00II€00pa30BaTEIBHBIM MPOTPaMMaM C HCIIOJIB30BAHHEM TUCTAHIIMOHHBIX
00pa30BaTeNbHBIX TEXHOJIOTUN Ha MEPUOJ TOTyUeHUsT 00pa30oBaHUs YYEOHUKH MPEIOCTABISIOTCS
B I10JIb30BaHKE OECIIIIATHO.
3.7. YuebHUKH, yyeOHbIe TIOCOOUS U yueOHO-METOIUYecKHue Marepuanbl (pabouyre Mporpammsl,
MOYPOYHOE TUIAHUPOBAHUE, METOAMYECKHE TOCOOUS W T.I.) JUIS JIMYHOTO TMOJB30BAHUS YUHTEIS
IIKOJIBI TPUOOPETAIOT caMOCTOSATENbHO. Ecnu NaHHble M3JaHUS UMEIOTCS B HANWYHHM B (poHIe
OMOIMOTEKH, YUUTEIsI 00ECTICUNBAIOTCS MU B €IMHUYHOM IK3EMIUISIpE OeCIIaTHO.
3.8. YueOHukH, ydyeOHbIE U y4eOHO-METOJIMYECKHE MOCOOMS MPEJOCTaBIISAIOTCS O00ydYaroUIMMCs
IIKOJIBI B JIMYHOE TTOJIB30BAaHHE 110 OJTHOMY KOMILUIEKTY CPOKOM Ha OJIMH TOJI HE3aBHCHUMO OT TOTO,
Ha KaKo# CpOK 0Oy4YEeHHs] OHM pacCUUTaHbl. BTOpOil KOMIUIEKT yUeOHMKOB MOKET OBITH BBIJAH IO
3asBIICHUIO POAMTENECH B CBS3M C YXYAIUICHHEM 3JI0pOBbS OOYYaIOUIETroCs TPH HaTHYUH
CBOOO/IHBIX IK3EMILIAPOB B OMOINOTEKE.
3.9. Ilepen Hauwasiom ydeOHOTO rojga OMOIMOTEKaph BBHIAAET YYEOHMKH Ha KJIACcC KIIACCHBIM
pykoBogutensam 1-11 kmaccoB mo rpaduky, YTBEpKIEHHOMY IUPEKTOPOM IIKOJIbL. Bbimaua
y4eOHOH JTUTEepaTypbl KIACCHBIM PYKOBOIUTENSIM (pukcupyercs B «KHHUTre BbIaun yueOHUKOBY» U
MOJITBEPKIAETCS MOAMUCHIO KIIACCHOTO PYKOBOIUTEIS.
3.10. OGyuaromuecs MKOJBI MMOJNyYaloT YIYCOHUKH B y4eOHbIe mocoous 3 (GoHma ONOIMOTEKN y
KJIACCHBIX PYKOBOJAWTENECH B Hadaje y4eOHOro roja. Beinada ydyeOHMKOB M y4eOHBIX MOCOOMi
poauTtensM 1-x KiraccoB u oOydaromumcs 2-9 kiraccoB PUKCHPYETCs KIIACCHBIMU PYKOBOIUTEISIMU
B «BemomocTu BbIIauu U BO3BpaTa y4eOHUKOBY» U MOATBEPIKIAETCS JTMUYHOW MOJMUCHIO OJHOTO U3
poautenelr oOyuatomerocst B 1 kiacce, a Bo 2-11 kimaccax — JIUYHON MOAMUCHIO 00YyYarOMIErocs.
«BemoMocTy BeIIauM U BO3BpaTa YYeOHUKOB» XpaHATCSA B OuOnuoTeke. KimaccHble pyKoBOIUTENN
1-11 xmaccoB TMpOBOIAT Oecemny-HHCTPYKTaK OOYYalOUIMXCS CBOETO KJAcCa M WX POAMTENEH
(3aKOHHBIX MPECTABUTENEH ) O MpaBUiIaX MOJb30BaHUS yUCOHUKAMHU.



3.11. B UCKIIOUMTENBHBIX CiTy4asx oOydaroniuecs: (JOMKHUKH, BHOBb NMPUOBIBIINME, a TAKXKE IJIS
noarotroBku k OI'D um EI'D, Ha neTHee oOydeHHeE) MONyYalOT y4eOHUKH y OuOmmoTexaps.
Vuebnuku mns moaroroBku k OI'D m EI'D obOywarommmces 9-x m 11-X KilaccoB U BHOBB
OpUOBIBIIMM BBIAAIOTCA TOJBKO TNPH HATMYMU MX B OuOIHoTeke. Bpimaua HE0OXOIUMBIX
y4eOHUKOB Ha JIETHUN MEPUOJl PUKCUPYETCS B YUTATEIbCKUX (HOPMYJIIpax MoJl JUYHYIO HOJIIUCH
00ydJaromuxcs.

3.12. YueOHuku MOTyT OBITh BbIIaHBI KaK HOBBIC, TaK M MCIOJb30BaHHBIC paHee. B TeueHne oqHON
Hee 00y4JaroIuecs JOHKHBI IPOCMOTPETh BCE YUEOHUKH M ydeOHBIC TOCOOUS, BBIIAHHBIC UM B
Tu4HOe ToJib3oBaHue. [Ipu oOHapyxkeHHH [edeKTOB, MEMIAIOUUX BOCHPUITHIO Y4eOHOTO
Matepuana (OTCYTCTBHS JTUCTOB, MOPYM TEKCTa) OOYYAIOIIMIHCS WIM €ro POAUTENH (3aKOHHBIE
MPEACTABUTEM ) MOTYT OOPAaTUTHCS B OMOJIMOTEKY JJIs 3aMEHBI €T0 IPYTUM. Y YeOHUK MOXKET ObITh
3aMEHEH MpH ero HaJIu4uH B Gouae Oubmnoreku. I1o ncteueHnn yKa3aHHOTO CpOKa MPETEH3UH 110
BHEUIHEMY BUJY U KauecTBY y4yeOHHKa OMOJIMOTEKOW HE MPUHHUMAIOTCS, a OTBETCTBEHHOCTH 3a
oOHapy>keHHbIE Je(EeKThl B CAaBaEMBIX yYEOHHMKAX HECET TOT OOYYaIOLIMICS, KOTOPBIH HUMHU
T10JIb30BAJICS.

3.13. B koHIme y4eOHOTrO rojja u mpHu Iepexoae oOydaromierocss B TEYCHHE y4eOHOro rojaa u3
IIKOJIBI B JPYTyI0 00pa3oBaTelbHYIO OpraHu3alii0 Y4yeOHHMKH, y4deOHble mocobus, paboure
TeTpaAun W Y4eOHO-METOAMYECKHE MaTepHalibl, MPEAOCTABICHHBIE B JMYHOE MOJH30BAHUE
oOyJaroluxcsi, BO3BpALIAIOTCA B OMONMOTEKY IIKONBL. B ciiydae mopuu uiam yrepu ydyeOHHKa,
y4e0HOTO WK y4eOHO-METOJMYECKOr0 MOCOOHS, MPEIOCTABICHHOTO0 OOyYalomeMycsi B JIMYHOE
MOJIb30BaHUE, POAUTENHU (3aKOHHBIE MPEICTaBUTENN) 00s3aHbBl BO3MECTUTH YHIEpO M BEPHYTH B
OUOIMOTEKY HOBBIN yUEOHUK.

3.14. Obyuaromuecs: BBITYCKHBIX KJIACCOB IMEpel MOMyYeHUEeM JOKyMEHTa 00 OKOHUAHUU IIKOJIbI
00s13aHBI TIOJTHOCTHIO PACCUUTATHLCS C OMOIMOTEKOM (110 00XOTHOMY JIHCTY).

3.15. Bo3BpaT yueOHMKOB B KOHIIE Y4eOHOTO rojia OCYyIIECTBISETCS M0 rpaduKy, COCTaBICHHOMY
3aBenyrouiel OMOJIMOTEKOM U YTBEPKACHHOMY JUPEKTOpOM IIKoibl. [lpuem yuyeOHMKOB
MIPOU3BOTUTCS:

« ot obyuaronuxcs 1 — 8, 10 K1accoB - KIIAaCCHBIMU PYKOBOIUTENISIMU;

« or oOyvaromuxcs 9 u 11 kmaccoB - 3aBeayrouiel OHOIMOTEKOH COBMECTHO C
KJIaCCHBIMU pykoBoauTensaMu. KiaccHblil pykoBonutens oOecneunBaer 100% sBKy
o0yyaroImuxcs co BCeMH y4eOHMKaMH B COOTBETCTBUH C TPAPHKOM.

3.16. OOyuarommecss 00si3aHBI CAAaTh YYEOHWKH B MIKOJBHYIO OHOJIMOTEKY B COCTOSIHUH,
COOTBETCTBYIOILIEM €JMHBIM TPEOOBAHUAM 10 X MCIIOJIb30BAHUIO U COXPAHHOCTH.

4. BoiObITHE Yy4eOHUKOB U3 0M01MoTedHoro GpoHaa
4.1. Cpox ucronbp30BaHus y4eOHUKA HE MEHEE TISITH JIET.
4.2. BoiObITHE YyueOHUKOB U3 (poHIa OMOINOTEKH IPOU3BOIUTCS MO MPUUHHAM:

*  BETXOCTHU ((pU3UYECKUIN U3HOC);

*  YCTapelocCTH IO COJEP/KAHUIO;

« ytepe (C ykazaHHEM KOHKPETHBIX OOCTOSATEIILCTB YTEPH).
B axte o BbIOBITHH (DUKCHPYIOTCS CBeleHUS 00 yueOHMKax, MCKIIIOYaeMbIX TOJBKO MO OJHOM
MpUYIHE.
4.3. Cnucanue y4eOHUKOB NMPOBOAMTCS HE pexke OAHOTo pasza B rof. Ha xakablil BUJ criMcaHUs
(«Betxuey, «YcrapeBime 1Mo CoAep:KaHuio», « Y TEPSHHBIC YATATEISIMI») COCTABIISIETCS aKT B 2-X
9K3EMIUISIpax, KOTOPhIH MOANUCHIBAETCS KOMUCCUEH U YTBEP>KAAETCS TUPEKTOPOM HIKOJbl. OnuH
IK3EMIUISIP aKTa XpaHWUTCS B OMOMMOTEKe, NPYroil mepemaeTcs IMOJ PaclucKy B OyXraiaTepwro,
KOTOpast MPOM3BOJUT CHHMCaHUE ¢ OajlaHca IIKOJbl YKAa3aHHOM B aKTe CTOMMOCTH y4YeOHHKOB.
CrucanHble MO aKTy Y4YeOHHUKH CAAIOTCSI B COOTBETCTBYIOLIME OpraHM3alli IO 3aroTOBKE
BTOPUYHOTO CBHIPbs. [IeHbIH OT cjaun y4eOHUKOB BHOCSITCS Ha pACUETHBIN CUET MIKOJIBI.
4.4. BpiObiTHe yuyeOHUKOB M3 (oHAa OuOIMOTEKH OGOpMISIETCS aKTOM OO0 HUCKIIOYEHHH U
OTpa)kaeTcss B KHUTE€ CYMMapHOro ydeTa, a TaKKe B KapTOTEKe ydyeTa yueOHUKOB. BrIObITHE



y4eOHBIX MaTepUaOB BPEMEHHOTO XPaHEHHsI IIPOU3BOJUTCSA B KOHIE KaJEHJApHOrO rojia o akTy
C YKa3aHUEM NPUYMHBL: «MAaTEPHUa BPEMEHHOTO XPaHEHMSD.

4.5. AKThl Ha crucaHue Y4eOHMKOB BU3UPYIOTCS WICHAMU KOMHUCCHM IO COXPAHHOCTH (DOHMIOB.
3aBU3MPOBAHHBIE AKTHI YTBEPIKAAIOTCSA JUPEKTOPOM IIKOJIBL.

4.6. CrnucaHHble IO akTy Y4YeOHHUKH MOTYT OBITh MCIIOJIB30BaHbl JUISI H3TOTOBIICHUS
JUIAKTUYECKOTO MaTepuaia, JJsl peCcTaBpallMOHHBIX padOT WM MEpefaroTcs OpraHU3alusM 10
3aroTOBKE BTOPCHIPbs. YacTh yuyeOHUKOB, HAXOIAIIMXCS B YJIOBIETBOPUTEIBHOM COCTOSIHUH,
MoCJIe CIMCAHUS MOXET BBIJABAThCs 0OYYAIONIMMCS ISl HOATOTOBKH K 9K3aMEHaM, IepeaBaThCs
B yueOHble KaOMHEThI WIIM UCTIOJIb30BaHBbI JJI1 PEMOHTA JIPYTUX Y4EOHHKOB.

4.7. XpaHeHue CIUCAHHBIX YYEOHHMKOB BMECTE C JICHCTBYIOIIMMH 3aIlIPEIacTCs.

5. Y4eT UTOroB JIBHKEeHUs1 O0U0JIM0TedHOro hoHaa

5.1. Utorn nBwxeHust GOHAOB MOABOAITCS B KHUTE CyMMapHOTo ydyera OubiauoredHoro (oHaa
(W IpyroM pPErucTpe CyMMapHOTO yd4eTa, MPUHATOM B OMOJIMOTEKE) Ha OCHOBAaHUHU JTAHHBIX
CYMMapHOT0 y4eTa O MOCTYIUICHUH U BBIOBITUH JIOKYMEHTOB.

5.2. UtoroBeie AaHHBIE UMEIOT YETHIPE OO0SM3aTENBHBIX TOKA3aTels: COCTOSJIO HAa HAyallo Toja,
MOCTYIUJIO 32 T'OJl, BEIOBUIO 32 I'0Jl, COCTOMT Ha KOHeIll rojia. MiToroBble TaHHBIE MO 3JIEKTPOHHBIM
CETeBBIM YIAICHHBIM JIOKYMEHTAM TPEICTABJISIFOTCS CICAYIOIIMMH TI0KAa3aTeNIIMUA YYCTHBIX
€IMHHUIL: COCTOSUIO Ha HAyalo roAa, opOpMIIEHO B JOCTYIl B T€UYEHHUE T'Ofa, JOCTYI MpEKpalleH B
TEUEHHE T'0J1a, COCTOUT Ha KOHEI[ I'oJ1a.

6. IlpoBepka HATUYMA JOKYMEHTOB O0MOJIMOTEe4YHOTr0 hoHIa
6.1. Ob6s3arenbHas HMHBEHTApU3ALMs IPOBOJUTCS B CISAYIOIINX CIydasX:
* IIpU CMEHE MaTE€pUaJIbHO OTBETCTBEHHOIO JINIIA;
* IIpH BBIBJICHUU (PAKTOB XUIIECHUS WU MIOPYHU JOKYMEHTOB;
* B Cly4ae CTUXMIHOro O€ACTBMs, IOXapa WIM JpPYrMX 4Ype3BbIYANHBIX CHUTyalui,
BBI3BAHHBIX 9KCTPEMAIIbHBIMU YCIIOBUSIMU;
« npu nepenave GoHaa OMOINOTEKH HITH €€ YaCTH B apCHIY;
* IIpU peOpraHu3aluM U JUKBUIAIMHA OMOIHOTEKH.
Jlia mpoBeeHs IPOBEPOK AUPEKTOPOM 00pa30BaTEIbHON OpraHU3alMi Ha3HayaeTcs KOMHUCCHS,
B COCTaB KOMUCCHH JIOJKEH BXOJUTH MPEJICTABUTENb OyXTalITEepUH.
6.2. [IpoBepka (oHIA B MITITAHOBOM MOPSIKE OCYIIECTBIISIETCS! OJMH pa3 B 5 JeT.
6.3. IlpoBepka Bcero (oHJa WM €r0 YacTH 3aBEPILACTCS COCTaBIEHHEM akTa O pe3yjbTarax
MIPOBEJICHUS MMPOBEPKHU HATWYMs JOKYMEHTOB ydyeOHOro (oH/a U MPUIIOKEHUEM K HEMY CIIHCKa
JOKYMEHTOB, OTCYTCTBYIOIIMX [0 HEYCTAaHOBJIEHHOM mpuunHe. B akre Qpukcupyrorcs cBeneHus o
KOJIMYECTBE!
*  JIOKyMEHTOB y4eOHOro (oH/a 1o JaHHbIM y4eTa;
¢ JIOKyMEHTOB, UIMEIOIINXCS B HATMUMH;
*  JIOKYMEHTOB, OTCYTCTBYIOIIUX B OMOIMOTEYHOM (OH/IE MO0 HEYCTAaHOBJIEHHOM MPUYHHE.
B akre Taxke yka3pIBarOTCS HOMEpP M JaTa akTa O MPOBEACHUM IpPEIbIIyllel MPOBEpKH. AKT C
MPWIOKEHHEM  CIIMUCKa JOKYMEHTOB, OTCYTCTBYIOIIMX II0 HEYCTAaHOBJIEHHOW IIPUYUHE,
MOJNKCHIBAETCA Mpe/iceaTeNIeM U YIeHaMH KOMUCCUU U YTBEPKIAETCS TUPEKTOPOM LIKOJBI.
6.4. Ilpu BbIBIEHMHM B Tpolecce TMPOBEPKH (OHAA OTCYTCTBYIOUIMX JIOKYMEHTOB U
HEBO3MOXXHOCTH YCTAHOBJIEHUS BUHOBHBIX JIMI] YOBITKM IO HEJOCTaye CIHCHIBAIOTCS B
COOTBETCTBHUHM C JEHCTBYIOINUM 3aKOHO/IATEIbCTBOM.

7. leJ1onpon3BOACTBO B OPraHU3alMHU y4yeTa 6M0IH0Te4YHOro onaa

7.1. Opranuzarmust paboThI ¢ JOKYMEHTaMH 10 y4eTy OMOInOoTeYHOro (OH/Ia OCYIIECTBISETCS 0
IpaBUJIaM BEICHUS JAETIONPOU3BOICTBA.

7.2. OCHOBHBIE JOKYMEHTBHI, B KOTOPBIX OCYHIECTBIISIETCS YYeT, TOMJIEKAT TOCTOSHHOMY
XpaHEHHUI0 KaK JOKYMEHTBI CTporoi ordeTrHocTH. [locTostHHO, 70 IUKBUAAUMU OMOIMOTEKH,
XPpaHATCS PErUCTPbl UHAUBUIYAIBHOIO U CYMMApHOTO y4eTa IOKyMEHTOB OMOIMOTEYHOTrO (oHaa



(perucTpalMOHHblEe KHUTH, UHBEHTApPHbIE KHUTH, KHUTH CYMMapHOIO y4eTa, yYeTHBIH KaTajor u
KaTaJIoTH).
7.3. B coorBercTBUM C TMpaBWIaMH OpPraHM3alMM TOCYAApCTBEHHOIO apXMBHOIO Jiejia
YCTAQHABJIMBAIOTCS CJIEAYIOIIME CPOKM XPAaHEHUS JOKYMEHTOB, OOECHEeUMBAIOMIMX Yy4YeT |
COXPaHHOCTb (POH/IOB:
*  CONPOBOAMTEIbHBIC JOKYMEHTHI (HaKJIaJHBIC, CYETa, OMHCH, CIUCKM HAa IMOCTYMAIOIIYIO
auTepaTypy) — 3 roaa;
* TNPHUXOJIHBIC aKTHl HA JIUTEPATYpPY, MOIYUYEHHYIO OECIUIaTHO WM 0€3 COMPOBOIUTEIBHBIX
JIOKYMEHTOB, — 3 T0J1a;
* KHHra y4era JIMTepaTypbl, yTEPSHHON YUTATEISIMUA U IPUHSITOMN B3aMeH, — 3 Toa;
* aKThl Ha CHOUCaHWE KHUT U MEPUOAMYECKUX H3JaHHM, y4eTHble KapTOUKH, KHIKHBIC
dbopMyIIApBI CIUCAHHBIX H3AaHuii — 10 neT.
7.4. Ilo wucredyeHMH CPOKOB XpaHEHHUS YYETHbIE JIOKYMEHTHI IOJUIekKAT YHUYTOXKCHUIO B
YCTQHOBJICHHOM TIOPSIKE.
7.5. lo oxoHUaHUs ouepenHON MpoBepku (POHAA XPaHATCS aKThl O pe3yibTaTax MPOBEACHUS
MIPOBEPKH HAIWYHS JJOKYMEHTOB OMOIHOTEYHOTO (hoHa.

8. O0ecneyeHne COXpaAaHHOCTH OMOIMOTEUHOr0 JOHIA NIKOJIBHBIX YHeOHMKOB
8.1. CoxpanHocTh (oHIa oOecrneyrBaeTcss CO3JAHUEM ONTUMAJIBHBIX YCIOBUH XpaHEHHUsS H
WCIIOJIb30BaHUS YYEOHUKOB, a TAK)KE OXPAHON MX OT MOPYU M XHUILICHHA.
8.2. XpaHeHue y4eOHMKOB OCYILECTBIISICTCS COINIACHO AEUCTBYIOIMM MHCTPYKIMSM MO OXpaHe
TpyJa U MoXapHOU 6€301acHOCTH.
8.3. @oHA yueOHUKOB pacnoiaraeTcs ¥ y4YuThIBAETCS OT/AEIbHO OT OCHOBHOTO (hOHJIA.
8.4. OTBETCTBEHHOCTh 3a OpPraHM3ALMI0 COXPAHHOCTH (OHJa Y4EOHHWKOB BO3Jaraercs Ha
JMPEKTOpa LIKOJIBI U 3aBE1yIOIIEro OnOInoTEKO.
8.5. OTBETCTBEHHOCTH 32 COCTOSIHMEC W COXPAHHOCThH BBIIAHHBIX YYCOHMKOB B TCUCHUE yUEOHOTO
roga HecyT oOydaroluecs, MoJjb3ytomuecs 3TUM (onaoM. OHM ke, NP HEOOXOIUMOCTH,
OCYIIECTBIISIOT UX PEMOHT.
8.6. B ciaywae yrepu uiam mopuu ydeOHHMKA pOJIUTENH (3aKOHHBIE MPEICTABUTENN) BO3MEIIAIOT
HaHECEHHBIN yIepO B COOTBETCTBUH C JEHCTBYIOIIUM 3aKOHO1ATEIbCTBOM.
8.7. B nensx KOHTPOJIS 32 COXPAaHHOCTBIO YU€OHHUKOB O0y4aromumucs 2 pas3a B roj (CeHTsIOpb u
anpesnb) OMONIMOTEKOM MPOBOJATCS BHIOOPOYHBIE PEWUIBI MO MPOBEPKE COCTOSHUS YUEOHHMKOB.
CBeznieHus o pe3yibTaTax peija JOBOJISATCS 10 KIACCHOTO PYKOBOAMTENS, IPH HEOOXOIUMOCTH J10
3aBy4a o YBP. I1o pe3ynbTatam npoBepKr COCTaBIISIETCS aKT.
8.8. Kpurepuu no npoBepke COCTOSHUS yUeOHUKOB:

*  HaJM4Me 3alMCH O MPHUHAJICKHOCTH yueOHMKa 00ydaroiemMycs;

* HaJIWYMe BceX YYeOHMKOB HA MOMEHT ITPOBEPKH (COTJIACHO PACIUCAHUIO YPOKOB);

*  Hajnuuue o0J0KEeK Ha yuyeOHMKaX;

* BHEIIHUH BUJ yueOHMKa (OTCYTCTBHE Ips3H, HAAMUCEH, TOMATOCTEH, MOPE30B, PBAHBIX

CTpaHULl, TOBPEX/ICHUH NEePEIUIETOB B yUeOHHUKAX);
e s 1 — 4 xnaccoB - HaIWYUE 3aKIag0K.

9. [IpaBuja noJib30BaHus Y4eOHUKAMM /1JIs1 00Y4YAIOIINXCS U POAUTeeit

9.1. OOyyaronyiecss UMEIOT TPaBO TOJIyYaTh YYSOHHKH, MPEIyCMOTPEHHBIE 00pa30BaTeIbHBIMU
MporpaMMaMu IIKOJIbI, BO BPEMEHHOE MOJIb30BaHKe U3 PoHIa OMOIMOTeKH OeCIIaTHO.

9.2. V4eOHUKHN BBIJAIOTCS OOYYAOIIMMCS CPOKOM Ha OJIMH TOJI, HE3aBHCUMO OT TOTO, Ha KaKOi
Cpok O0OydYeHHs OHHM paccuMTaHbl, O€3 mMpaBa mepenayn W TpoAaku. Bo3BpaT y4eOHUKOB
TapaHTHPYETCS POIUTEIAMU (3aKOHHBIMU TTPEACTABUTEISIMU ).

9.3. YueOHHMKH MOTYT OBITH BBIAAHBI KaK HOBBbIE, TaK M HCIIOJIb30BaHHBIE paHee. [IpoOmembl
HEXBAaTKM YYEOHHMKOB peIIaloTcs 4epe3 OOMEHHO-pe3epBHBIM (HOHJ KO paiioHa (00JIACTHOTO

L[EHTPA).



9.4. OGyuaromuecs: JOJKHBI MOAMKUCATh KKIbIM y4eOHUK, TMOJYYCHHBIM W3 (OHIA IIKOJIBLHOMN
oubnmoreku (y4eOHBIN TO, GaMUIHs, UM, KJIACC).

9.5. Y4eOHUK TOKEH UMETh JIOTIOTHUTEIIBHYIO ChEMHYIO 00JI0KKY.

9.6. B yueOHMKax HENb3s MHCATh, PUCOBATH, 3aTU0ATh M BHIPHIBATH CTPAHUIIBI U T.1I.

9.7. OOywuaronuecss 00s3aHBI BO3BpAIATh IIKOJIBHBIC YYEOHUKH B ONPATHOM BHUJE, 10
HEOO0XOIUMOCTH PEMOHTUPOBATD UX.

9.8. YueOHMKHU TOJDKHBI BO3BPAIIAThCs B OMOIMOTEKY B YCTAaHOBJICHHBIE CPOKH B KOHIIE y4€OHOTO
roja, 10 JIETHUX KaHUKYI.

9.9. Bemycknuku (9,11 kitaccoB) 00si3aHbI paccuuTaThCs ¢ OMONMOTEKOW MO HMCTEYEHUH CpOKa
o0yueHus (10 MOTyYEHHUS aTTeCcTaTa).

9.10. Obyuaromuecs, BHIOBIBAIONINE B TEUCHHE YUEOHOTO Toj1a, 00sI3aHbI CIaTh YUCOHUKH TIEPE]T
MOJIy9eHUEM JOKYMEHTOB.

9.11. B ciyuae mopuu Wi yTepy y4eOHUKOB 0Oydaroniuecs: 00s13aHbl BO3MECTHTh UX HOBBIMH WUJTH
PaBHOIICHHBIMU TI0 COTJIACOBAHUIO C 3aBEAYIOIINUM OMOIUOTEKOM.

9.12. OTBeTCTBEHHOCTh 3a COXPAaHHOCTh TIOJYYCHHBIX IIKOJBHBIX YYEOHHMKOB HECYT Kak
o0yyJaromuecs, Tak ¥ UX POJUTEIH (3aKOHHBIE PEICTABUTENH).

10. Tpe6oBaHus K HCNOJIL30BAHUIO U 00eclIeYeHUIO COXPAHHOCTH Y4eOHUKOB

10.1. OGyuaromruecst 00s13aHbl OEPEKHO OTHOCUTHCS K yUueOHHKAM, HE JIOMYCKaTh UX 3arps3HEHUs
Y TIOPYH, IPUBOSIINX K MOTepe HH(POPMAINH, yXyIIIAIOIMUX y10009NTaeMOCTb, YCIOBUS YTEHUS
(moTepst 3MEeMEHTOB M300pakeHUs, NATHA, LApallMHbI, OTCYTCTBUE OJHOW MM OoJsiee CTpaHUII,
CKJICMBAaHUE CTPAHMII M TIOBPEKACHUE TEKCTa WM WILTIOCTPALM TPU PACKpPBITUH, AedopMarius,
MOTPENaHHOCTh OJI0Ka WK IeperuieTa).

10.2. Tlpm wucnonp30BaHMM y4YeOHHWKA IEPBOTO TO/Aa, OH JODKEH OBITh CHaH B HIKOJBHYIO
OUONIMOTEKY B OTIMYHOM COCTOSHHMHU: YHUCTBIM, ILIEJbIM, 0O€3 MOBPEXKACHUH U NOTEpTOCTEH
KOpeIIKa, yIIIoB IeperieTa, 0e3 OTphIBa eperuieTa oT 0Joka.

10.3. IIpu ucnosb30BaHUM y4eOHHKA BTOPOIO-TPETHErO I'0fia, OH J0JIKEH OBITh C/1aH B LIKOJBHYIO
OMONMMOTEKYy B XOpOWIEM COCTOSIHMM: YHCTBIM, II€TIBIM, JIOIYCKAIOTCSl HE3HAYHTEIbHBIC
MOBPEXJICHHSI: MOTYT OBITh HEMHOI'O TIOTPENaHbl YTOJIKH MeperieTa, KOPeloK (HO He MOpBaH).
10.4. TIpu wcronp30BaHUM YY€OHHWKA YETHIPEX-TISATH JIET, OH JOJDKEH OBITh CHAH B IIKOJBHYIO
O6UOINOTEKY B YAOBJIECTBOPUTEIILHOM COCTOSIHUM, MPUTOIHBIM JIJIsl JAIbHEHIEro MCIOIb30BaHMs:
YHCTBIM, JOMYCKAaeTCsl HAIphIB Kopemka (He Oojee 1 cM. OT Kpas) W IepersieTa B MECTEe ero
COEIMHEHUS C OJIOKOM.

10.5. Tlpu wucronbp30BaHUM yYeOHHMKA MIECTH JIET W 0oJiee, OH JIOJDKEH OBITh C/aH B IIKOJBHYIO
O6uONINOTEKY B YAOBJIECTBOPUTEIILHOM COCTOSIHUM, MIPUTOHBIM JIJIsl TAIbHEHIIEro MCIOIb30BaHMs:
YHUCTHIM, JIOMYCKAaeTCs HaJApbIB Kopemika (He Oosee 2-3 c¢M OT Kpasl) U HEperjieTa B MeCTe €ro
COEZIMHEHUS C OJIOKOM.

10.6. Bce noBpexaeHUsT JOIDKHBI OBITh aKKYPaTHO CKJIIECHBI MTPO3pAavYHO OyMaroi, 1100 IIMpOKHM
MIPO3payHbIM CKOTYEM.

11. OTBeTCTBEHHOCTH YYACTHHKOB 00pa30BaTeIbHOII 1eSITeIbHOCTH

11.1. upexTop MIKOJIBI HECET OTBETCTBEHHOCTh 32 OPTaHHU3AIUI0 PabOTHl MO CBOCBPEMEHHOMY
MOTIONTHEHUI0 OMOIMOTEeYHOro (POHIA IIKOJIBHBIX YYEOHHKOB, oOOecmedeHrne OOyJaroIuxcs
y4eOHUKaM{, Yy4eOHBIMU MOCOOMSMH, Y4YeOHO-METOAMYECKUMU MaTepHallaMu, CpeICcTBaMHu
00y4YeHUs U BOCIIUTAHUSI.

11.2. 3amectuTenb JUPEKTOpAa IIKOJBI 110 YyYeOHO-BOCHHUTATEIBHOW paboTe OmpeetseT
MOTPEOHOCTh MIKOJBI B YYEOHUKAX, COOTBETCTBYIOIIUX MPOTpaMMaM OOYYEHHsI, OCYIIECTBIISIOT
KOHTPOJIb 3a WCIOJIb30BAaHUEM TEJarOTHYeCKUMH pPAOOTHHKaMU B XOA€ 0O0pa3oBaTeIbHOU
NEeSTeNIbHOCTH Y4eOHUKOB, Y4YeOHBIX TMOCOOMH U y4yeOHO-METOJUYECKHMX MaTepHuaIoB B
COOTBETCTBHHU CO CITMCKOM, OTPENEICHHBIM IIKOJOW, COBMECTHO C YYHUTEIISIMH M 3aBEIYIOIIUM
OMOIMOTEKON OCYIIECTBISIET KOHTPOIIb 332 BBHIIOJTHEHHEM OOYYaIOUIUXCs €UHBIX TPeOOBAHUM IO
WCIIOTB30BAaHUIO M COXPAHHOCTH YYEOHUKOB.



11.3. KiaccHble pyKOBOIWUTEIM HECYT OTBETCTBEHHOCTh 3a BOCIHUTAHHE Yy OOYYaroNIUXCst
OEpe’KHOTO0 OTHOIICHUS K Y4eOHOM KHHre, 3a COCTOSHHE Y4YeOHUKOB M Y4YEOHBIX MOCOOMIA
oOydaroluxcsi CBOEro Kjacca B TEUYEHHE Y4eOHOro roja, CBOEBPEMEHHYIO Bblauyy (cAauy)
yu4eOHUKOB, YYEHBIX M Y4eOHO-METOAWYECKHX TOCOOMl B OMOIMOTEKY B COOTBETCTBUHU C
rpaduKoM, YTBEPKACHHBIM TUPEKTOPOM LIKOJIBI.

11.4. 3aBenyromuii OHMOIMOTEKONH HECET OTBETCTBEHHOCTHh 3a JOCTOBEPHOCTh HMH(OpMammu 00
00ecneYeHHOCTH y4eOHMKaMH, Y4eOHbIMH MMOCOOUSMU M y4eOHO-METOJAMYECKUMU MaTepuaniaMu
o0yyYaroImuxcs IIKOJbI, 32 OpPraHU3alnio padoThl OMOIMOTEKH MO BbIJIa4e M BO3BPATy YUeOHUKOB,
y4eOHBIX MOCOOMH U y4eOHO-METOAMYECKUX MaTepHalioB OOYyYaroIIMMHCS, 33 COXPAHHOCTh
O6ubnmoreyHoro GoHaa yueOHOM TUTEpaTyphI.

11.5. Pomurenu (3aKOHHBICE MPEACTABUTEIN) OOYYAIOIMIMXCA HECYT OTBETCTBEHHOCTh 3a
COXPAHHOCTb MOJIyYEeHHBIX YUCOHUKOB, YI€OHBIX TOCOOUH M y4eOHO-METOINYECKUX MAaTEPUAIIOB U
BO3MEUIAIOT UX yTpaTy WM MOpUy OMOINOTEKE IIKOJIbI.

11.6. Obyuatomniecss HECYyT OTBETCTBEHHOCTb 33 COXPAHHOCTh YYEOHHKOB, Y4EOHBIX MOCOOUN U
y4eOHO-METOIMYECKUX MAaTEePHAJIOB, MOJIYYSHHbBIX U3 (POHIA IIKOIbHON OUOINOTEKH.

12. 3ak0yuTeIbHBIE MOJI0KEHUSI

12.1. Hacrosimee Ilonoxkenue o mKoIbHOM OHOIMOTEYHOM (OHAE, MOPSIKE ero (HOPMUPOBAHHUS,
y4deTa, UCIOJIb30BaHUS U 00€CIIeYeHHs] COXPAaHHOCTHU SIBJISIETCS JIOKAJTbHBIM HOPMAaTUBHBIM aKTOM,
npuHuMaercsa Ha [lemarornuyeckoM COBETE IIKOJBI U YTBEpXkKAAeTCs (JINOO BBOJIUTCS B JICHCTBHE)
MIPUKA30M JUPEKTOPA OPraHU3aIMH, OCYIIECTBISIONIEH 00pa30BaTeIbHYIO IEATEIbHOCTD.

12.2. Bce w3MeHeHHUs W JIOTIOJHEHHS, BHOCUMBIC B HacTosmee [lonoxeHue, opopMIISIOTCS B
MUCBMEHHOW (opMe B COOTBETCTBUM JICHCTBYIOIIMM 3aKOHOJATENbCTBOM  Poccuiickoii
denepanuu.

12.3. Tlonoxenue o OubGamoreuHoM QoHae 00pa3oBaTENbHONW OpraHU3allid NMPUHUMACTCS Ha
HEOIpeeNeHHbId CpoK. M3MeHeHuss n nonoyiHeHuss K [lojiokeHn0 NmpuHHUMAroTCs B MOPSIKE,
npexycMorpeHHoM 1.12.1. nacrosimero [lonoxxenus.

12.4. Tlocne mpuasTHs [lonoxkeHus (WM M3MEHEHWH W JOIMOJHEHUN OTICIBHBIX ITYHKTOB M
pa3esioB) B HOBOM peaKkIluy Mpeablayias peJakiiisg aBTOMAaTHUECKH yTPauuBaeT CUITY.
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